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the Academic Appeals Committee that they should be 
permitted to enrol. 
Students who commenced candidature after 1 January 
2000 for any Bachelor degree with the Diploma of 
Education, Bachelor of Education (Primary), Bachelor of 
Education (Secondary) or Bachelor of Education (Early 
Childhood Education) or a student who commenced can
didature after 1 January 2001 for the degree of Bachelor 
of Teaching (Early Childhood Services) or the degree of 
Bachelor of Teaching (Birth to School Age) and who 
have twice failed in a prescribed practicum unit for any 
of these degrees will be excluded from any of these 
degrees and the Graduate Diploma in Education and the 
Graduate Diploma in Early Childhood. 
Students who commenced candidature after 1 January 
2005 for the degree of Bachelor of Commerce – 
Accounting or for a combined degree award or double 
degree award including the degree of Bachelor of 
Commerce – Accounting who has failed to complete 
ACCG200 or ACCG201 or ACCG250 or ACCG253, 
after having been enrolled in any of these units twice, 
will be excluded from the degree of Bachelor of 
Commerce – Accounting or any combined degree award 
or any double degree award including the Bachelor of 
Commerce – Accounting. 

Exclusion for Taking an Unduly Long 
Time to Complete a Course 
Students may be excluded from further enrolment if they 
are taking an unduly long time to complete their program 
of study. For Bachelor Degree candidates, an unduly long 
time is regarded as 10 years of effective enrolment.  The 
Graduate Diploma, Graduate Certificate and various 
Diploma and Certificates Rules also contain provisions 
relating to exclusion from further enrolment for taking an 
unduly long time to complete requirements for a program 
of study. 

Plagiarism 
The Academic Senate in June 2001 approved policies and 
procedures to ensure that the University takes a consis
tent and equitable approach to plagiarism. The Senate 
adopted the following definition of plagiarism. 
Plagiarism involves using the work of another person and 
presenting it as one’s own. Any of the following acts con
stitutes plagiarism unless the source of each quotation or 
piece of borrowed material is clearly acknowledged: 

(a) copying out part(s) of any document or audio
visual material (including computer based mater
ial); 

(b) using or extracting another person’s concepts, 
experimental results, or conclusions; 

(c) summarising another person’s work; 
(d) in an assignment where there was collaborative 

preparatory work, submitting substantially the 
same final version of any material as another stu
dent. 

Encouraging or assisting another person to commit pla
giarism is a form of improper collusion and may attract 
the same penalties which apply to plagiarism. 
Senate also approved a statement entitled The Dangers of 
Plagiarism and How to Avoid It which is as follows: 
The integrity of learning and scholarship depends on a 
code of conduct governing good practice and acceptable 
academic behaviour. One of the most important elements 
of good practice involves acknowledging carefully the 
people whose ideas we have used, borrowed, or devel
oped. All students and scholars are bound by these rules 
because all scholarly work depends in one way or anoth
er on the work of others. 
Therefore, there is nothing wrong in a student using the 
work of others as a basis for their own work, nor is it evi
dence of inadequacy on the student’s part, provided they 
do not attempt to pass off someone else’s work as their 
own. 
To maintain good academic practice, so that a student 
may be given credit for their own efforts, and so that their 
own contribution can be properly appreciated and evalu
ated, they should acknowledge their sources and they 
should ALWAYS: 

i)	 state clearly in the appropriate form where they 
found the material on which they have based 
their work, using the system of reference speci
fied by the Division in which their assignment 
was set; 

ii)	 acknowledge the people whose concepts, 
experiments, or results they have extracted, 
developed, or summarised, even if they put 
these ideas into their own words; 

iii)	 avoid excessive copying of passages by another 
author, even where the source is acknowledged. 
Find another form of words to show that the 
student has thought about the material and 
understood it, but stating clearly where they 
found the ideas. 

If a student uses the work of another person without 
clearly stating or acknowledging their source, the result is 
falsely claiming that material as their own work and com
mitting an act of PLAGIARISM. This is a very serious 
violation of good practice and an offence for which a stu
dent will be penalised. 
A STUDENT WILL BE GUILTY OF PLAGIARISM if 
they do any of the following in an assignment, or in any 
piece of work which is to be assessed, without clearly 
acknowledging their source(s) for each quotation or piece 
of borrowed material: 

(a)	 copy out part(s) of any document or audio-visu-
al material, including computer-based material; 

(b)	 use or extract someone else’s concepts or exper
imental results or conclusions, even if they put 
them in their own words; 

(c)	 copy out or take ideas from the work of anoth
er student, even if they put the borrowed mate
rial in their own words; 

(d)	 submit substantially the same final version of 
any material as a fellow student. On occasions, 
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Administration

Graduation
Qualification — Expectation to
Complete
Undergraduate qualifications are administered by
Academic Program Section. Students who expect to sat-
isfy requirements in July (first half) or December (second
half) 2005 must ensure that an expectation to complete is
entered on their student record during the enrolment peri-
ods held in February or July. This can be viewed on your
eStudent login site: My Results/Expecting to Complete.
If the information is not visible, follow the instructions
contained on the web page. 
Students who satisfy requirements for the award of a
Bachelor Degree or Graduate Diploma at the meetings of
Academic Senate held on 16 December 2004 or
22 February 2005 will graduate in April 2005. If you are
unsure of your qualification and graduation status, you
must contact Academic Program Section before
22 February. 
Please note: students completing Summer or Vacation
units and students with late resolution of results or quali-
fications will not graduate in April 2005.
Students who satisfy requirements for the award of a
Bachelor Degree or Graduate Diploma at the meetings of
Academic Senate held on 15 July or 16 August 2005 will
graduate in September 2005. If you are unsure of your
graduation status, you must contact Academic Program
Section before 16 August. 

Qualification — Results
Qualified students will be able to view their award (qual-
ification) and graduation information on eStudent when
the examination results are available on the web. If this
information is not visible, follow the instructions con-
tained therein. 

Graduation ceremonies
April graduation information will be posted on
2 February with a return date of 4 March 2005.
Graduating students must ensure that their mailing details
are kept current at all times. All graduation changes,
requests to defer graduation and requests to graduate at
one of our mid-year overseas ceremonies, must be made
in writing and received by the Graduation Unit before
4 March 2005. Incomplete requests and requests received
after 4 March will not be processed. 
September graduation information will be posted on
2 August 2005 with a return date of 2 September 2005.
All graduation changes, requests to defer graduation and
requests to graduate at one of our end of year overseas
graduation ceremonies must be received by the
Graduation Unit, in writing, before 2 September.
Incomplete requests and requests received after
2 September will not be processed. 
As all graduation communication is conducted by mail,
students must keep their mailing details current at all
times. Please ensure that you update your mailing details
via eStudent before the end of your final examination
period. This is particularly important for international
students returning to their home country at the end of
semester. 

Overseas graduation ceremonies
The University will conduct overseas graduation cere-
monies in Singapore and Hong Kong in June/July 2005
and Hong Kong in November 2005. It is possible that a
graduation ceremony will also be held in China at the end
of 2005 if sufficient students request to join this ceremo-
ny. 
Local students intending to graduate in either Singapore
or Hong Kong should return the Overseas Graduation
Ceremony form, which is available on the web and at the
Student Enquiry Service, to the Graduation Unit by
4 March for the mid-year overseas graduation cere-
monies and 2 September for the end of year overseas cer-
emony.

Administration
Campus cards
All new internal students are issued at enrolment with a
campus card (photo-identity card), which should be car-
ried during attendance at the University and shown on
request. The card should be presented when applying for
transport concessions, using the student employment ser-
vice, borrowing books from the Library and sitting for
examinations. It should also be presented each year when
re-enrolling. New distance education students will com-
plete an application form for a campus card and send it,
together with a suitable photograph, to the Centre for
Open Education.
A student who loses his or her campus card should com-
plete an application, obtainable from the University
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a student may be encouraged to prepare their 
work with someone else, but the final form of 
the assignment must be their own independent 
endeavour. 

Opportunities and temptations for plagiarism have 
increased with the spread of internet access. Plagiarism is 
a serious threat to the teaching and accreditation process, 
and seriously undermines the collegial and ethical princi
ples which underpin the work of a University. 
A full outline of the revised University Policy on 
Plagiarism can be found on the official Student @ 
Macquarie website at: www.student.mq.edu.au/plagia-
rism/. The website includes a general discussion of pla
giarism, definitions, examples drawn from concrete 
cases, procedures that will be followed by the University 
in cases of plagiarism, and recommended penalties. 
Students are expected to familiarise themselves with the 
website. 




