STUDENT INFORMATION —

RESEARCH

Authority and
Governance of
Candidature

SENATE

The Senate is the supreme academic advisory body in the
University. Its role and duties oversee the academic life
of the University. Council has delegated certain powers
to Senate such as final approval of examination results
and completion of requirements for the award of degrees.
Senate recommends to Council the introduction of new
programs of study and amendments to the rules and other
matters which have been discussed and considered by
Senate’s various academic committees.

HiGHER DEGREE RESEARCH
CommiTTEE (HDRC)

The Higher Degree Research Committee (HDRC) is one
of the academic committees of Senate entrusted with
considering the detailed academic business of Senate and
bringing forward recommendations on academic matters
relating to Higher Degree Research commencement, pro-
gression and completion including new programs for
research education; individual student progression mat-
ters; the appointment of examiners and the examination
of theses. The Committee also reports to the Research
Policy and Management Committee. The HDRC is
chaired by the Deputy Vice-Chancellor (Research) and
its membership includes the Academic Deputy Vice-
Chancellor (Academic), the Vice-President of Senate, the
Dean of Higher Degree Research, and a representative
member of the academic staff for each Division, as well
as student representatives. The Committee meets on the
first Friday of the month with the exception of January.
The administration of the Committee’s business is man-
aged by the Higher Degree Research Unit whose manag-
er is secretary to the Committee.

RESEARCH PoLICY AND
MANAGEMENT CoMmMmITTEE (RPMC)

The Research Policy and Management Committee
(RPMC) is responsible for encouraging and overseeing
all academic aspects of research activities of the
University. In addition to its role in formulating research
policy including the University’s Research Management
Plan, the Committee has the formal responsibility for rec-
ommending to the Vice-Chancellor allocations of internal
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research funds. The RPMC receives reports from the
HDRC on policy, quality and strategic issues for higher
degree research programs; the establishment and man-
agement of research places and scholarships and in con-
sultation with Divisions, reports on strategic manage-
ment of higher degree research places.

STRATEGIC DIRECTIONS

In 2014, Macquarie University will be 50 years old and
aims to be ranked among the top eight research intensive
universities in Australia and amongst the top 200
research intensive universities internationally.

The strategic directions for Macquarie's Research and
Research Training are guided by the Macquarie
University Strategic Plan 2006-2008. The mission of the
University is to establish a pervasive research culture
across all areas of the University, and in particular to
achieve internationally and nationally leading research in
selected concentrations of research excellence, by max-
imising the institution's intellectual and physical
resources and by maintaining a continuous improvement
framework.

This Research Strategic Plan has four major goals based
on the vision and targets set out in the Vice-Chancellor's
plan for Macquarie@50, which aims to enhance both the
scale and quality of our research. The four goals are to:

e To establish a pervasive research culture across all
areas of Macquarie University.

e To achieve prominence in research in selected con-
centrations of research excellence internationally and
nationally.

e To maximise research outcomes by increasing the
number of high quality higher degree research (HDR)
commencing candidates and completions.

e To be a significant contributor to the nation's eco-
nomic, social and cultural well-being.

OFFICE OF THE DEPUTY VICE-
CHANCELLOR (RESEARCH)

The Deputy Vice-Chancellor (Research) has overall
responsibility for all research matters in the University
including academic and higher degree research candida-
ture.



THE RESEARCH OFFICE

The Research Office, attached to the Office of the Deputy
Vice-Chancellor (Research) has responsibility for the
administrative support of the University’s research activ-
ities. It provides advice to students and staft together with
secretarial and executive support to the University’s
Research Policy and Management Committee,
Intellectual Property and Contracts Committee, Animal
Care and Ethics Committee, Ethics Review Committee
(Human Research), and Biosafety Committee. The
Research Office manages the University’s internal
research funding schemes and external grants and
research agreements. It has a supporting role in the devel-
opment of policy documents and research initiatives
undertaken by the Deputy Vice-Chancellor (Research).
Higher Degree research students apply to this office for
the Macquarie University Postgraduate Research Fund.
The Research Office is located at Building E11A, Room
144, Macquarie University. Further information is avail-
able at www.ro.mq.edu.au.

HiGHER DEGREE RESEARCH UNIT
(HDRU)

The Higher Degree Research Unit (HDRU) is part of the
Office of the Deputy Vice-Chancellor (Research) and
provides administrative support to the Higher Degree
Research Committee. The HDRU is responsible for the
administration and management of all aspects of research
candidature for higher degree research students from
advice to prospective applicants, admission, and progres-
sion to the final submission of thesis. The unit also man-
ages scholarship applications and continuing student
administration. The Higher Degree Research Unit is
responsible for the applications, admissions and enrol-
ment of international students as well as local students.
The Higher Degree Research Unit is located in Cottage
C4C.  Further information is available at
www.research.mq.edu.au

HiGHER DEGREE RESEARCH GUIDE

The Higher Degree Research Guide for Candidates and
Supervisors contains information for research candidates
and their supervisors on all aspects of research study
from commencement, through progression to completion
of candidature. The Guide summarises information on
current policies and procedures with general information
about the University including relevant support, facilities
and contacts. The Higher Degree Research Unit website
should be regularly consulted for the latest updated infor-
mation and new or changed policies and procedures. See
www.research.mq.edu.au

Policies for Higher
Degree Research
Candidates

INTELLECTUAL PROPERTY

The University’s Intellectual Property Policy Statement
covers all intellectual property developed by staff and
higher degree research students. The University’s policy
includes rights in respect of patents, copyrights, plant
variety rights, registered designs, confidential informa-
tion and trade secrets. The University recognises the
rights of students to intellectual property (IP) generated
by them during their course of study at the University. At
enrolment new research students are requested to assign
IP rights to the University and agree to the University
managing on the student’s behalf such intellectual prop-
erty arising from the research programs for the benefit of
all concerned. This means that intellectual property in the
form of patentable material can be commercialised to the
benefit of all inventors and gives the student equal rights
with members of the academic staff. Further information
is given to students with their enrolment package and the
full University policy is available at
http://www.ro.mq.edu.au/policy/IP/policy.htm

Macquarie University Code of Higher
Degree Research Practice including
Code of Supervisory Practice

(Subject to final approval)

The Australian Vice-Chancellors” Committee's document
Universities and their Students: Principles for the
Provision of Education by Australian Universities 2005
aims to provide “guidelines for maintaining and monitor-
ing academic quality and standards in research higher
degrees”. This document provides a foundation for
Macquarie's Code of Higher Degree Research (HDR)
Practice.

Macquarie’s Code of HDR Practice augments the Rules
of the University, and the Intellectual Property, Ethics,
Equity and Occupational, Health and Safety policies. The
Code is incorporated in the Higher Degree Research
Guide for Candidates and Supervisors.

Macquarie University offers the following postgraduate
research degrees: Doctor of Philosophy, Professional
doctorates and Master of Philosophy. The rules and spe-
cific entry requirements relating to each of these degrees
are found in the Calendar of Governance, Legislation
and Rules 2007.

1 Responsibilities of the University

1.1 The entry requirements for candidates are contained
within the University Degree Rules. Applicants for
research degrees should have demonstrated a capacity for
quality research through Honors programs, or a research
component in a Master's program, or through post-grad-
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uate research preparation certificates, and/or through pre-
vious publication activity. Details are set out in the rele-
vant Degree Rules. International students have addition-
al language requirements which are described in the
Higher Degree Research Guide.

1.2 In addition to the University's overall requirements,
prospective candidates must also comply with Divisional
and Departmental entry requirements. These may include
prior experience in a specific discipline, the capacity of a
Department to provide supervision in the topic area, the
ability of the Division to provide access to equipment
required for the specific research project etc.

1.3 The University provides a Central Commencement
Program (CCP) twice yearly and online where the
University's expectations and candidacy policies are out-
lined. This program provides an orientation to research
and support programs. Each Division provides a
Divisional Commencement Program (DCP) which sup-
plements the CCP with a program that outlines Divisional
and Departmental expectations and support activities.
Participation in both of these activities is mandatory for
HDR candidates.

1.4 All candidates receive the Higher Degree Research
Guide for Candidates and Supervisors on enrolment.
This provides information regarding the various stages of
research candidacy from commencement to examination
and details of the support infrastructure of the university.
The Higher Degree Research Guide also contains infor-
mation regarding grievance and appeals processes and
harassment.

1.5 The Research Office provides information regarding
grant opportunities for HDR candidates, Intellectual
Property, Ethics, and Research Management.

1.6 The Higher Degree Research Office provides infor-
mation regarding the examination process, including the
appointment of examiners, and the criteria against which
candidate's research activity is assessed. Doctoral
research theses are assessed by three external examiners
and MPhil theses by two external examiners.

1.7 Macquarie provides support for the development of
supervisory staff through the provision of the
Colloquium on Research Supervision (CRS) program.
Macquarie University is reviewing best practice on
supervisor registration programs to build on the CRS pro-
gram.

2 Divisional and Departmental
Responsibilities

2.1 Each Head of Department ensures that potential can-
didates fulfil Divisional and Departmental admission
requirements. It is their responsibility to ensure that the
potential candidate has sufficient research background to
undertake the degree, that the Department has the space,
facilities and resources to undertake the project satisfac-
torily, and that there is high quality supervision available
for the candidate.

2.2 Each research proposal should be considered careful-
ly prior to the potential candidate's admission to ensure
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that the proposed project is of sufficient breadth and
entails high quality intellectual inquiry. The project
should be sufficient for the completion of the degree
undertaken and care should be taken that potential pro-
jects are not so large that they impede the possibility of
successful completion within the period of enrolment.
There must be a clear relationship between the potential
candidate's project and the research interests and capaci-
ty of departmental staff.

2.3 The Dean of Division will ensure that high quality
supervision is provided to candidates throughout their
candidature. Candidates should have at least a principal
supervisor and one other supervisor (associate supervi-
sor, adjunct supervisor or co-supervisor). The principal
supervisor has overall responsibility for the candidate's
progress, including where a candidate is involved in a
large collaborative project with a large panel of supervi-
sors, on or off campus.

2.4 The Divisions and Departments are responsible for
facilitating a supportive intellectual environment, eg
through the provision of workshop/seminar series for
candidates to develop their skills at presenting their work
and to foster their integration into a cohesive research
community.

2.5 Opportunities should be developed for candidates to
participate in the research life of the Division through
interactions with other scholars, visiting scholars and
each other.

2.6 Each Department will ensure that conflicts that may
arise between supervisor and candidate are quickly
solved, or the advice and grievance resolution structure
(above) is utilised.

2.7 Departments and Divisions will implement the Ethics
and OHS policies of the University. Departments and
Divisions are required to supplement University Ethics
and OHS information in regard to their specific contexts
as appropriate and make this information available to
their HDR candidates in written and online formats.

2.8 Heads should ensure that the Divisional/
Departmental workload formula appropriately acknowl-
edges HDR supervisory activity.

3 Code of Supervisory Practice:
HDR Supervisory Panel

3.1 Each HDR candidate will have a supervisory panel of
a principal supervisor and at least one other supervisor to
support their research.

The Principal Supervisor has the main supervisory
responsibility for the candidate. The person must be a
full-time or part-time member of Macquarie's academic
staff with an appointment of three years or longer and be
research active. The Principal Supervisor is responsible
for directing the work of the candidate and for ensuring
that the candidate meets all administrative and academic
requirements. The Principal Supervisor must be located
in the same Department in which the candidate is regis-
tered. The Principal Supervisor co-ordinates the supervi-
sory team, and is a mentor for any Co-supervisors.



An Acting Supervisor is appointed as a short term
replacement for the Principal Supervisor for periods of
up to six months only and as the need arises. The title is
also applicable to a person who holds administrative
supervisory responsibility before the research component
of the research degree commences.

The Associate Supervisor has a lesser fractional super-
visory load than the Principal Supervisor. The Associate
Supervisor may be located in another Division or
Department or may have specific research expertise
which is required by the candidate. The Associate
Supervisor must be a full-time or part-time member of
Macquarie's academic staff with an appointment of three
years or longer and be research active.

The Co-supervisor is an academic staff member new to
supervision who is gaining experience in and knowledge
of supervisory practices. Staff with appointments of less
than three years, including Casual academic staff, may
undertake this role.

The Adjunct Supervisor is an external supervisory
appointment, including Honorary staff and Emeritus
Professors. An Adjunct Supervisor has special expertise
required for the candidate's project (eg as an Industry
partner for an APAI candidate, or an overseas University
partner). Adjunct Supervisors are entitled to remunera-
tion for their supervisory contribution (see the Human
Resources policy on Adjunct Supervision).

3.2 All supervisors must be approved by the Dean of
Division.

3.3 Supervisors should have an understanding of the
University's current HDR rules, policies and guidelines
so that accurate advice and support is given to candidates.
The supervisor's primary role is to provide academic sup-
port throughout the candidature to enable the candidate to
achieve a high standard of research activity and output.

3.4 The principal supervisor should support the candidate

to complete a thesis through:

e Planning the research program;

e Project management strategies where transparent
goals and expectations for the research are articulat-
ed;

e Exposition of relevant standards for the research;
The identification of appropriate resources;

Advice on authorship and co-authorship conventions
especially as they relate to single author/co-authored
papers for a thesis by publication, the University's
preferred thesis model.

3.5 Supervisors are each responsible for ensuring that:
® The research project is planned appropriately with

the candidate through an evaluation of the proposed
research topic;

The scope of the research is sufficient for the degree;

e The supervisory panel has the necessary theoretical,
methodological and disciplinary knowledge to sup-
port the research.

3.6 Supervisors should negotiate an agreement on meet-
ing frequency with the candidate, both as a panel and
individually, which is to be formally evaluated at six
monthly intervals to reflect the changing priorities of the
particular project and candidacy stages.

3.7 The outcomes of formal supervisory meetings (such
as the agreed aspects of work to be undertaken between
sessions) should be recorded in a manner that facilitates
the continuing progress of the candidate (eg email
records).

3.8 As a general guide, supervisors and candidates should
meet at least fortnightly and more frequently in the first
year of research, in addition to any laboratory or bench
consultations.

3.9 Supervisors should monitor carefully the perfor-
mance of the student relative to the standard required for
the degree, and ensure that inadequate progress or work
below the standard generally expected is brought to the
candidate's attention and documented, and the student is
given an opportunity to improve the quality of the
research. The supervisors should help with developing
solutions to problems as they are identified. Continuing
unsatisfactory progress should be reported to the Dean,
and formally advised to the student.

3.10 Supervisors should give timely feedback on written
work, focusing on the content and style of the thesis
drafts.

3.11 At the time of submission supervisors should certify
that the thesis is properly presented and conforms with
the University's rules for submission of theses.
Supervisors should confirm that the thesis is at a standard
suitable for examination.

3.12 The examination process—including the selection
of examiners for the thesis—is outlined in the Higher
Degree Research Guide. Supervisors should check the
HDRO website regularly to familiarise themselves with
the submission process.

3.13 Supervisors should participate in the University staff
development programs for research supervision.

4 Responsibilities of Higher Degree by
Research Candidates

4.1 Prior to an application for admission being made,
prospective candidates should contact researchers in their
area of interest to determine the feasibility of their
research project. Admission into the degree is also depen-
dent on the candidate's academic qualifications for post-
graduate research, and the availability of quality supervi-
sion in the area supported by appropriate infrastructure
and resources.

4.2 HDR candidates should undertake research activity
as agreed with their principal supervisor related to their
research project.

4.3 Candidates should become familiar with the HDR
rules and expectations as set out in the Postgraduate
Rules, the Higher Degree Research Guide and their
Division and Departmental publications.
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4.4 Candidates are responsible for:

e Being proactive in setting up meetings with their
supervisory panel and individual supervisors (either
face to face, or using electronic media);

e Becoming independent researchers with supervisory
guidance resulting in the self-regulation of research
activity;

e Regular formal and informal reviews of progress
with supervisors;

e Providing formal progress reports as required,
through the principal supervisor, at periods specified
by the University;

e Research quality and practices, safety, personal ethi-
cal responsibility;

e Developing a research budget in consultation with
their supervisor;

e Acquiring information about relevant research fund-
ing schemes.

4.5 Candidates should be aware of grievance resolution
procedures for research related issues.

4.6 Candidates who are undertaking a thesis including
published work should be aware of the authorship and
co-authorship conventions of their discipline. In addition,
candidates and their supervisors should adhere to the
Vancouver Protocol which states that: "Authorship credit
should be based only on substantial contributions to
1) conception and design, or analysis and interpretation
of data; and to 2) drafting the article or revising it criti-
cally for important intellectual content; and on 3) final
approval of the version to be published. Conditions 1, 2,
and 3 must all be met. Participation solely in the acquisi-
tion of funding or the collection of data does not justify
authorship. General supervision of the research group is
not sufficient for authorship."

4.7 Candidates should participate actively in the research
life of the department and the division.

4.8 The primary responsibility of the candidate is to work
in collaboration with their supervisors to produce a thesis
which fulfills the degree requirements and is presentable
according to the accepted practices of the University.

PLAGIARISM

The Academic Senate in June 2001 approved policies and
procedures to ensure that the University takes a consis-
tent and equitable approach to plagiarism. The Senate
adopted the following definition of plagiarism.

Plagiarism involves using the work of another person and
presenting it as one’s own. Any of the following acts con-
stitutes plagiarism unless the source of each quotation or
piece of borrowed material is clearly acknowledged:

e copying out part(s) of any document or audio-visual
material (including computer based material);

e using or extracting another person’s concepts, exper-
imental results, or conclusions;

e summarising another person’s work;
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e in an assignment where there was collaborative
preparatory work, submitting substantially the same
final version of any material as another student.

Assisting another person to commit plagiarism may

attract the same penalties which apply to plagiarism.

Senate also approved a statement entitled “The Dangers
of Plagiarism and How to Avoid It” which is as follows:
“The integrity of learning and scholarship depends on a
code of conduct governing good practice and acceptable
academic behaviour. One of the most important elements
of good practice involves acknowledging carefully the
people whose ideas we have used, borrowed, or devel-
oped. All students and scholars are bound by these rules
because all scholarly work depends in one way or anoth-
er on the work of others.

Therefore, there is nothing wrong in a student using the
work of others as a basis for their own work, nor is it evi-
dence of inadequacy on the student’s part, provided they
do not attempt to pass off someone else’s work as their
own.

To maintain good academic practice, so that a student
may be given credit for their own efforts, and so that their
own contribution can be properly appreciated and evalu-
ated, they should acknowledge their sources and they
should ALWAYS:

i) state clearly in the appropriate form where they found
the material on which they have based their work,
using the system of reference specified by the
Division in which their assignment was set;

ii) acknowledge the people whose concepts, experi-
ments, or results they have extracted, developed, or
summarised, even if they put these ideas into their
own words;

iii) avoid excessive copying of passages by another
author, even where the source is acknowledged.
Find another form of words to show that the student has
thought about the material and understood it, but stating

clearly where they found the ideas.

If a student uses the work of another person without
clearly stating or acknowledging their source, the result is
falsely claiming that material as their own work and com-
mitting an act of PLAGIARISM. This is a very serious
violation of good practice and an offence for which a stu-
dent will be penalised.

A STUDENT WILL BE GUILTY OF PLAGIARISM if
they do any of the following in an assignment, or in any
piece of work which is to be assessed, without clearly
acknowledging their source(s) for each quotation or piece
of borrowed material:

(a) copy out part(s) of any document or audio-visual
material, including computer-based material;

(b) use or extract someone else’s concepts or experimen-
tal results or conclusions, even if they put them in
their own words;

(c) copy out or take ideas from the work of another stu-
dent, even if they put the borrowed material in their
own words;

(d) submit substantially the same final version of any
material as a fellow student. On occasions, a student



may be encouraged to prepare their work with some-
one else, but the final form of the assignment must be
their own independent endeavour.”
Opportunities and temptations for plagiarism have
increased with the spread of internet access. Plagiarism is
a serious threat to the teaching and accreditation process,
and seriously undermines the collegial and ethical princi-
ples which underpin the work of a University.

A full outline of the revised University Policy on
Plagiarism can be found at www.student.mq.edu.au/pla-
giarism/. The website includes a general discussion of
plagiarism, definitions, examples drawn from concrete
cases, procedures that will be followed by the University
in cases of plagiarism, and recommended penalties.
Students are expected to familiarise themselves with the
website.

Admission

Restrictions on admission

The University reserves the right to regulate the registra-
tion of candidates for higher degrees by research to
ensure that the number of postgraduate students admitted
will not exceed the number for which adequate supervi-
sion and facilities are available.

Applications for admission

Applicants for admission to candidature for higher
degrees by research must satisfy the general conditions
specified in the Rules set out in this Handbook of
Postgraduate Studies. Tt should be noted that for admis-
sion to some professional Doctorates, applicants must
have professional or other experience.

Further details of admission requirements for individual
Higher Degree Research programs are given in the
Programs of Study section in this Handbook. Enquiries
should be directed to the relevant Department, Centre, or
Graduate School.

English requirements

Applicants who are relying for admission on qualifica-
tions gained in countries where English is not the main
spoken language are required to demonstrate proficiency
in English. Applicants should arrange for their own test.
For higher degrees by research the IELTS and TOEFL
tests only are accepted as proof of English proficiency.
The following scores have been approved as the mini-
mum entry requirements for English proficiency for
Higher Degree Research applicants:

IELTS — a minimum score of 6.5 overall with a mini-
mum of 6.0 in each band;

TOEFL — (paper) a total score of 580 with a minimum
of 53 in Listening; 51 in Structure /Writing; 52 in
Reading; 5.0 in TWE.

TOEFL — (computer) a total score of 237 with a mini-
mum of 19 in Listening; 19 in structure/Writing; 19
in Reading; 5.0 in Essay Writing.

Please note: Some Departments and Graduate Schools

require higher than the above minimum scores for entry.

Please check the admission information for the program

you are applying for.

The National Centre for English Language Teaching and
Research (NCELTR) at Macquarie is an IELTS test cen-
tre and IELTS tests are conducted on campus regularly
throughout the year. NCELTR also conducts intensive
English (ELICOS) programs for students who are prepar-
ing for university entry. For information about IELTS test
schedules contact NCELTR Reception, W6C, telephone:
(02) 9850 7673, facsimile (02) 9850 7849.

International students

Persons who are not Australian or New Zealand citizens
or permanent residents of Australia should consult the
Higher Degree Research  Unit website at
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www.ro.mq.edu.au/HDRU/ for information and applica-
tion forms for higher degree research programs.
Applications from international students must be accom-
panied by documentary evidence confirming all educa-
tional qualifications. Documents not in English must be
accompanied by certified translations into English. Proof
of English proficiency is required for applicants whose
academic qualifications were taken in a country where
English is not the main spoken language. Applications
for International students are processed continuously
throughout the year.

Further detailed enquiries may be addressed to:

International Officer

Higher Degree Research Unit

Macquarie University, NSW, 2109

Telephone IDD:  (612) STD (02) 9850 7275 or
(612) STD (02) 9850 9784
(612): STD (02) 9850 6198
hdrint@vc.mq.edu.au

Facsimile IDD
email:

Closing dates for applications

The first closing date for applications from local prospec-
tive higher degree research students for the first half-year
is the end of October. Further applications are accepted
for research in late November and mid-December with
late applications until 31 January. Applications for
research candidature may be accepted after this date in
special circumstances. Applications from international
students are accepted and continuously processed
throughout the year. The closing date for most local
applications for second half-year admission is 31 May.
Some professional doctorates have an intake only once
per annum.

Applicants should contact the Higher Degree Research
Unit on (02) 9850 7987 from April for confirmation of
details of mid-year admission.

Important Dates for Local Applications:
31 October 2006

First closing date for applications for domestic stu-
dents to higher degree research programs commenc-
ing first half year 2007 with late November notifica-
tion

Closing date for Australian Postgraduate Award
applications

31 January 2007
Late closing date for applications to research pro-
grams in first half year 2007 in time to enrol in late

February and attend the Central Commencement
Program

20 February 2007

Enrolment day for new and continuing Doctor of
Psychology and combined PhD/Coursework Masters
in Psychology students in first half year

23 February 2007
Due date for payment of fees for first half year
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Central Commencement Program for all new
research candidates in first half year (Date may be
subject to change. Final enrolment arrangements are
still to be determined.)

26 February 2007

Academic year commences for first half year course-
work

31 May 2007

First closing date for receipt of applications for sec-
ond half year 2007 with late June notification

1 July 2007

Second half year commences
24 July 2007

Enrolment date for all Doctor of Psychology and
combined PhD/Coursework Masters in Psychology

27 July 2007
Due date for payment of fees for second half year

Central Commencement Program for all new
research candidates in second half year (Date may be
subject to change. Final enrolment arrangements are
still to be determined.)

30 July 2007

Official commencement second half year 2007
coursework

Please note: applications from higher degree research
candidates are continuously processed throughout the
year.

Offers of admission

Offers of admission for local applicants to candidature in
research programs for first half-year, in most cases, will
be made by the end of January 2006. Applicants who
apply in October and November generally are notified by
the end of December. Please note the table of Important
Dates above. Further offers of admission to research pro-
grams may be made at other times at the discretion of the
Departments and the Higher Degree Research Unit.
International students’ applications and offers of enrol-
ment are made throughout the year.

Tuition fees for local students

The University has approved tuition fees for local stu-
dents enrolled in some higher degree research programs
such as professional doctorates listed in Schedule 2 of the
Fees Rules. The Schedule appears in Part Two of this
Handbook. From 2005 Australian citizens and persons
holding a permanent humanitarian residents’ visa who
are enrolled in a feepaying professional doctorate may be
eligible to apply for Fee Help. See the information below
on Fee Help.

Local higher degree research candidates are usually not
liable for tuition fees for their research program unless
they are candidates enrolled in a fee paying professional
doctorate. Local candidates have been granted places



under the Government Research Training Scheme (RTS).
Further information on the RTS is below.

Tuition fees for local students are currently charged for
the Doctor of Business Administration and the Doctor of
Applied Linguistics programs. Fees are calculated on a
per credit point basis for the coursework component, and
a per annum basis for the research component. Tuition
fees are charged each half-year on the basis of the student
load or when undertaking coursework, the number of
postgraduate credit points registered for that half-year
and include any repeated failed units.

Research Training Scheme (RTS)

The Research Training Scheme (RTS) is a government
scheme which funds universities for a varying number of
student places each year and allows local students to
undertake higher degree research programs without pay-
ing fees or HECS Liability. The RTS scheme applies to
students who are Australian citizens, permanent residents
and New Zealand citizens. It should be noted that these
awards provide exemption only from fees for the course
and do not provide a living allowance. RTS places or
exemptions to cover any feepaying liability for research
candidates have been granted to all eligible Macquarie
research students in recent years and for 2006 all eligible
local students who are offered candidature will be offered
a place under the RTS.

Fee Help

This government loan program was introduced in 2005 to
assist eligible fee-paying students (including postgradu-
ate research students) to pay their tuition fees. Students
repay their loan through the Australian Taxation Office
once their income is above the minimum threshold for
compulsory repayment. Fee Help is available to
Australian citizens or holders of an Australian permanent
humanitarian visa and who meet the Tax File Number
(TEN) requirements and have not exceeded the Fee Help
limit. Students are required to enrol in approved unit(s) of
study on or before the census date for the unit(s), and to
have completed and submitted a Request for FEE-HELP
Assistance form. An information booklet and the form is
available with enrolment material for eligible research
candidates. For  further information consult
www.backingaustraliasfuture.gov.au.

Tuition fees for international students

International research students are liable for a program
fee at the international fee rate. A flat fee is generally
charged for each program. Fees are payable for the entire
period for which the student is enrolled including pro-
rata fees for periods shorter than a full half year.

New international students are required to pay a com-
mencement fee which is usually equal to the tuition fees
for the first half year in advance of arrival and enrolment
at Macquarie. If additional fees are required to be paid for
any reason, students are routinely sent invoices after the
enrolment period in each half year.
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Tuition fees for International Students 2007

Program CRICOS Annual Fee Program Fee Candidature
code 2007 approx length

subject to indexation

Economic and Financial Studies

PhD (annual fee) 021502D 18500 74000 4 years
MPhil (annual fee) 056664G 18500 37000 2 years
Macquarie Graduate School of Management

DBA - coursework component ($800/cp*) 32 cp 25600* 57600 3 years
research component (annual fee) 027542C 16000

PhD (annual fee) 037298E 23500 94000 4 years
MPhil (annual fee) 056665G 23500 47000 2 years
Australian Centre for Educational Studies

Doctor of Education 003945D 18500 74000 4 years
PhD (annual fee) 037293K 18500 74000 4 years
MPhil (annual fee) 056666F 18500 37000 2 years
Humanities

PhD (annual fee) 001403F 18500 74000 4 years
MPhil (annual fee) 056667E 18500 37000 2 years
Law

PhD (annual fee) 037294] 18500 74000 4 years
MPhil (annual fee) 056668D 18500 37000 2 years
Society, Culture, Media and Philosophy

PhD (annual fee) 037292M 18500 74000 4 years
MPhil (annual fee) 056669C 18500 37000 2 years
Environmental and Life Sciences

PhD (annual fee) 001404E 23500 94000 4 years
MPhil (annual fee) 056670K 23500 47000 2 years
Information and Communication Sciences

PhD (annual fee) 037299D 23500 94000 4 years
MPhil (annual fee) 056671J 23500 47000 2 years
Linguistics and Psychology

Doctor of Psychology (annual fee) 040616C 23500 70500 3 years
PhD/Master 23200% 93700 4 years
[coursework component ($725%/cp)] 32 cp 23500%*

PhD/Master of Clinical Psychology 027361G 23500%* 93700 4 years
PhD/Master of Clinical Neuropsychology 027360J 23500%* 93700 4 years
PhD/Master of Organisational Psychology 027363F 23500%** 93700 4 years
PhD (annual fee) 037295G 23500 94000 4 years
MPhil (annual fee) 056673G 23500 47000 2 years

**research component only, needs to include coursework component of $725/cp x 32cp for total fee
Doctor of Applied Linguistics

[coursework component $600*/cp x 32¢p] 037290B 19200* 56200 3 years
[research component (annual fee)] 18500

PhD (annual fee) 016922D 18500 74000 4 years
MPhil (annual fee) 056672G 18500 37000 2 years

Students should be aware that fees are now indexed and are expected to change from year to year and that the
University reserves the right to vary, without notice any information relating to fees applicable to enrolment in
any course or unit of study.
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Enrolment

New Student Enrolment

New higher degree research candidates complete enrol-
ment formalities at the beginning of candidature on an
agreed commencement date. Candidates, except distance
education students, are required to attend Macquarie
University in person to complete their enrolment regis-
tration. At enrolment new research students are requested
to assign intellectual property rights to the University and
agree to the University managing on the student’s behalf
such intellectual property arising from the research pro-
grams for the benefit of all concerned. For further infor-
mation see under Policies above. Enrolment information
and instructions will be sent to all new candidates after
acceptance of the offer of admission. It is not possible to
defer enrolment of an offer of admission as a new
research student until the following year. A candidate
wishing to commence study in the following year should
re-apply at the appropriate time.

Student identity card

When enrolment is completed, all new candidates are
issued with a photo-identity card, which should be car-
ried during attendance at the University and shown on
request. The card must be presented when borrowing
books from the Library, applying for transport conces-
sions, using the services of the Careers Development
Office and when sitting for examinations.

Continuing higher degree research candidates will be
provided with an update for their student identity card
early each year. Candidates should note that the number
on the card is their University identification number,
which should be quoted in all correspondence to the
University. A candidate who loses or damages the identi-
ty card should complete an application form for a new
card obtainable from the Library and pay the replacement
charge of $10 to the Cashier.

Continuing student enrolment

Candidature in a higher degree research program is con-
tinuous after the initial enrolment. Continuing higher
degree research candidates do not need to attend registra-
tion formalities to re-enrol in their program and research
unit. Candidates enrolled in professional doctorates and
combined coursework and research programs with a
coursework component or candidates who are required to
enrol in additional units, such as seminar units or specif-
ic coursework units will need to complete a Change of
Program form to register in the coursework components
of their program or in any additional units. Information
will be forwarded in December to all higher degree
research candidates concerning any required enrolment
formalities.

Re-admission after an absence

A candidate who has previously withdrawn from a high-
er degree research program will be required to apply for

re-admission to candidature. Application procedures for
re-admission after an absence are the same as for admis-
sion for new candidates seeking their first higher degree
research enrolment at Macquarie. Assessment of applica-
tions for re-admission after an absence will be made in
accordance with the University admission policies at the
time, the government Research Training Scheme guide-
lines and will take account of the availability of adequate
supervision. Candidates on official leave of absence will
be automatically re-enrolled at the end of the period of
approved leave.

Candidature Progression

Progress

Candidates in higher degree research programs are
expected to maintain satisfactory progress in their pro-
grams of study. A mandatory commencement program
for new research candidates must be completed satisfac-
torily and an annual report for continuing students moni-
tors progress. Under the Doctoral and Master by
Research Rules, if a candidate’s progress in the pre-
scribed program of study is unsatisfactory, the Dean of
Division will ask the candidate to show cause as to why
candidature should not be terminated.

Commencement programs

The University’s commencement program for newly
enrolled higher degree research students consists of two
compulsory components:

e the central commencement program for all new can-
didates, which is scheduled usually in the week
before the commencement of classes, provides an
introduction to important policies, facilities and ser-
vices for research candidature. Information covered
in the central program includes an outline of services
and resources offered by the University, rights and
duties as a research student and member of the

University community, Intellectual Property,
research ethics, progression and completion informa-
tion.

e the second component is delivered within the
Division or Department and will be assessed. The
Divisional program will be structured according to
the study discipline and may include training in skills
relating to laboratory practice, statistical methods,
information acquisition, research presentation and lit-
erature searches.

A full time research candidate will be expected to satis-
factorily complete the commencement program within
the first six months of candidature and will then gain
approval to continue on with the research program. For
part-time candidates, satisfactory completion of this pro-
gram within the first 12 months is required.

Annual reports

The supervisor reports on the progress of a higher degree
research candidate at least once a year in accordance with
Rule 6(1) of the Doctoral and Masters by Research
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Degree Rules. Some Divisions have instituted more fre-
quent reviews with reports. Annual reports are distributed
to all enrolled candidates in early October and must be
completed by the student and returned to the supervisor
by the beginning of November. The supervisor is
required to comment on the candidate’s progress and sub-
mit the report to the Dean of Division or nominee for a
final recommendation. The report is expected to accu-
rately reflect the candidate’s progress and record any dif-
ficulties encountered which may necessitate a variation
in the candidature. It should also record the frequency
and type of contact between the candidate and supervisor.
Completed reports are returned to the HDRU with rec-
ommendations regarding any follow-up action such as
further review or show cause procedures according to
Rule 6. Reports are retained on the central student file
and a copy will be returned to the candidate for informa-
tion at the end of the year.

Termination

If candidates are reported as making unsatisfactory
progress in the annual report or at any other time deemed
necessary the Dean of Division may recommend that the
student be required to show cause as to why candidature
should not be terminated. Under Rule 6 all cases to show
cause will be considered and the Dean may then recom-
mend conditions of continued enrolment or confirm the
termination. Candidates excluded as a result of this
process may appeal to the Higher Degree Research
Committee which may dismiss the appeal or permit the
student to re-enrol with conditions.

Change of Program of Study

All changes of program and details of candidature for
higher degree research candidates should be discussed
with the candidate’s supervisor or the Divisional or
Departmental research director or coordinator. All
changes must be notified to the Higher Degree Research
Unit in writing by completing the appropriate form with
any required supporting documentation and obtaining the
required signatures from the Department and Division.
The form entitled Change of Program Request for Higher
Degree Research Candidates is required for the following
changes:

e withdrawal from the program;

e change of attendance from full-time to part-time or
vice versa;

e change from external study mode to internal/on-cam-
pus mode;

e addition or discontinuance of required coursework
units and additional units;

e addition or change of tentative thesis title.

Separate forms for the following requests for changes to
candidature are required:

e official leave of absence from candidature and sus-
pension of award for scholarship holders;

e extensions of candidature;

e transfer of candidature from one degree to another or
from one Division or Department to another;

| 110

e change to external attendance mode;

temporary period of overseas research;

e addition or change of principal or acting supervisor,
associate supervisor , adjunct supervisor or co-super-
visor.

Discontinuance

Total withdrawal from a higher degree research program
must be notified in writing on the Higher Degree
Research Change of Program form with the appropriate
signatures of supervisor and Dean of Division or nomi-
nee. The date of withdrawal from candidature is the date
of receipt in the Higher Degree Research Unit of the
completed notification form. Where a local candidate dis-
continues study in a higher degree research program and
notification of this is received by the Higher Degree
Research Unit on or before the census date for first half
year or second half year, the candidate will be refunded
Student Activity Fees for that half year. International stu-
dents will be liable for pro rata fees for the period of
enrolment in first half or second half year. Enrolment
periods for continuing research students are from
1 January to 30 June and 1 July to 31 December. Census
dates for continuing higher degree research students are
7 February for first half year and 7 August for second half
year.

The census dates for coursework units or additional units
required in the research program, except in the case of
candidates enrolled in the coursework component of the
Doctor of Business Administration offered by the
Graduate School of Management, will be 31 March and
31 August. If a higher degree research candidate discon-
tinues a postgraduate coursework unit after the course-
work census date, the candidate’s academic record will
record a “W” for the unit. It should be noted that with-
drawal for fee paying candidates from coursework units
after the census date may have implications for a stu-
dent’s liability for tuition fees.

See Important Dates for Candidature below.

Change of Attendance

Candidates who wish to change from full-time candida-
ture to part-time or from part-time to full-time candida-
ture must request the change in writing on the appropri-
ate form. Candidates should discuss the change with their
supervisor and on the basis of their commitments outside
of study a recommendation for change will be made to
the Higher Degree Research Unit. Changes will be
recorded for half year periods of candidature, ie from
1 January to 30 June or 1 July to 31 December.

Notification of changes to attendance must be received
before the census date for each half year for changes to
candidature from the beginning of the half year enrol-
ment period.



Changes to candidature requiring
special approval

Applications from research candidates for the following
changes to candidature require special approval and addi-
tional supporting documentation:

e cxtension to periods of candidature,

e leave of absence,

e transfers between degrees and Departments or
Divisions,

e sceking to upgrade to a PhD degree, and

e change to external mode of attendance.

Full reasons for such applications must be submitted to

the Higher Degree Research Unit with the completed

appropriate form, endorsement signatures and supporting

documentation. Approval is granted after consideration

of the individual case by the Higher Degree Research

Committee on the recommendation of the Dean of the

Division in which the candidate is registered.

Out Of Time Candidature

Out of Time candidates should remain enrolled until they
submit their thesis, subject to academic progress require-
ments. Out of Time candidature occurs when a higher
degree research candidate has reached or exceeded their
maximum period of candidature according to the
Doctoral Degree Rules or Rules for the Degree of Master
by Research.

Out of time candidates are expected to be either working
towards submission of their thesis or to withdraw from
the degree. Candidates who withdraw have no further
rights to access the Library, Divisional research facilities
or supervisory support.

Rule 3 of the Doctoral and Master by Research Rules
provides that if a candidate withdraws, they must reapply
for admission if they wish to return at a later date. If a
candidate is re-admitted after withdrawal or discontinu-
ance, a period of enrolment sufficient for satisfactory
completion of the thesis and submission is to be deter-
mined by the Dean of Division.

Fee-paying candidates are liable for tuition fees as long
as they remain enrolled and if re-admitted after with-
drawal will pay the required fee for the additional period
of candidature.

Leave of Absence

Research candidates may be allowed to take up to twelve
months Leave of Absence from their candidature during
their studies. During Leave of Absence, candidates are
not considered to be enrolled. They are not expected to be
working on their research, are not enrolled in their
research unit and therefore are unable to borrow from the
Library, and are not covered by University insurance.

Research candidates are required to submit supporting
documentation when requesting Leave of Absence as it is
not granted automatically and each application is indi-
vidually assessed. These documents include a statement
of the reasons for the request; a statement of research
progress to date and a supporting statement for the Leave

of Absence from the Supervisor. Leave of Absence is
only granted for periods of between two months and six
months.

New procedures currently in place limit the availability
of Leave of Absence, unless there are “exceptional cir-
cumstances” beyond the student’s control. Cases for
“exceptional circumstances” are assessed by the Higher
Degree Research Committee. Leave of Absence may
NOT be taken within the first twelve months of candida-
ture, whether full-time or part-time.

Leave of Absence must be applied for in advance, unless
in cases of “exceptional circumstances” where it may be
impossible to advise of the need for such leave due to
major illness or similar factors. The Higher Degree
Research Unit will advise applicants of the outcome of
their application.

Transfers

Higher degree research candidates must apply to transfer
from one research degree, department or division to
another by completing the Transfer Application form.
Candidates who wish to change from internal to external
attendance must complete a separate application on the
Change to External Attendance form. Transfers between
professional doctorates and PhD programs are not per-
mitted.

Applications for transfers/conversions will be received
for consideration at any time in the year but are effected
from the commencement of the next half-year. Half years
are from 1 January to 30 June and from 1 July to 31
December.

Candidates seeking to upgrade to a
PhD degree

Students in a Master Degree by research may be permit-
ted to upgrade their candidature to a Doctorate in some
Departments of the University. Applicants applying to
upgrade/transfer to a higher degree by research who do
not meet the prescribed admission requirements for that
program must have completed work at a level acceptable
to the Higher Degree Research Committee normally
extending over a period of one year full-time or two years
part-time. The Committee requires an assurance that the
candidate is producing work at the appropriate level.
Candidates must have completed a minimum of one year
full-time (or the equivalent part-time) and no longer than
one and a half years full-time maximum (or the equiva-
lent part-time). Candidates who transfer or upgrade from
a Master Degree by research to a Doctorate will be limit-
ed to a maximum of four years full-time study or eight
years part-time study including the candidature for the
Master Degree.

The final date for applications for transfer must be sub-
mitted by the census date of the half year to be effected
for that half year period.
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Change to external attendance

Higher degree research candidates may be permitted to
change to external candidature in special circumstances.
Candidates must apply on Change to External
Candidature form and must be made in advance of any
proposed change. Applications will considered by the
Higher Degree Research Committee in light of the
University’s requirements for external candidature.
Transfers to external attendance mode will only be
approved when adequate supervision can be maintained
and satisfactory arrangements made for a minimum peri-
od of attendance at Macquarie University. This must con-
sist of one month per year of equivalent full-time atten-
dance with a minimum of two months for a Masters
degree and three months for a Doctorate, sufficient part
of which must be during the final phase of thesis prepa-
ration.

The final date for applications for change to external can-
didature must be submitted by the census date of the half
year to be effected for that half year period.

Temporary period of overseas
research

Higher degree research candidates who wish to undertake
field work, data collection or other research at an over-
seas location must seek approval on the appropriate form
for periods longer than four weeks. Applications must be
made four to six weeks prior to the departure date.

Important dates for continuing
candidates
1 January
Commencement of first half year
7 February

Census date for continuing students in higher degree
research programs

Last date for total withdrawal for continuing stu-
dents; last date for changes to take effect for first half
year, ie from 1 January, namely change of attendance
from part-time to full-time or full-time to part-time;
transfer applications; applications to change from
internal to external and from external to internal;
change to PR status

23 February*

Central commencement program for new research
students in first half year 2007

1 July
Commencement of second half-year
27 July*

Central commencement program for new research
students in second half year 2007

7 August

Census date for continuing students in higher degree
research programs
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Last date for total withdrawal for continuing stu-
dents; and for changes to take effect for second half
year, ie from 1 July, namely change of attendance
from part-time to full-time or full-time to part-time;
for transfer applications; for applications to change
from internal to external and from external to internal

2 November*

Last date for Annual Reports to be completed and
returned to supervisor

31 December

End of second half year enrolment period for higher
degree research students

* Dates may be subject to change.

Change or name or address

It is the responsibility of all students to maintain their
contact details on the University student system.
Candidates are required to notify the University of any
change to their name or address as soon as possible.
Failure to do so could lead to important correspondence
or course information not reaching a candidate. The
University cannot accept responsibility if official com-
munications fail to reach a candidate who has not notified
changes of address and contact details.

Facilities to change contact details are available for all
students through eStudent at:
https://student]l.mq.edu.au/t1tbmain.asp

Candidates who change their name during the period of
candidature (for example, candidates who change their
name on marriage) and who wish to have the University
records amended should write to the Academic Program
Section providing a specimen of both former and current
signatures and documentary evidence (such as the mar-
riage certificate or deed poll) of the change of name.

Assessment

Examinations for coursework units

Higher Degree research candidates who are required to
sit for examinations for coursework components or addi-
tional coursework units are governed by the general
Rules for the Conduct of Examinations for all students
both undergraduate and postgraduate. Information on
these policies is outlined in this handbook in the Section
on Postgraduate Coursework Assessment and
Examinations

Thesis

Higher degree research candidates pursue an advanced
program of study which culminates in a thesis which
embodies the results of the candidate’s original research
and investigations. A traditional thesis is a single inte-
grated coherent body of work submitted for examination.
A summary of the procedures concerning the submission
of theses is outlined below. Candidates are advised to
consult the complete information before commencing to
write their theses. Full information relating to the prepa-



ration and assessment of theses is available on the Web at
http://www.ro.mq.edu.au/HDRU

The appropriate extracts are also available in hardcopy
from the Higher Degree Research Unit in Cottage C4C.

Thesis preparation

The guidelines for thesis preparation include detailed
information on the following:

® The prescribed maximum number of words depend-
ing on the discipline;

e General presentation including instructions for spac-
ing, margins, inclusion of diagrams, figures and
tables as well as information on the order of the pre-
liminary pages including title, contents table, sum-
mary and the requisite signed statement that the work
has not been previously submitted;

e Suggestions on referencing; policies on copyright,
acknowledgement and legal liability;

e Detailed information on the binding of the thesis and
the completion of the appropriate submission forms.

Submission

The University requires that a minimum of three copies
is required for University purposes and suggests that can-
didates should have extra copies bound for their personal
use.

Three forms must accompany the thesis at submission:

e Author’s Consent Form;

Submission of Thesis and Certification of

Completion; and

e a Supervisor’s certificate endorsed by the Dean of
Division.

It is the candidate’s responsibility to complete details of
the program on these forms and obtain the appropriate
signatures. In cases where a supervisor is unable or
unwilling to sign the certificate, the thesis may be sub-
mitted with a report of the circumstances by the supervi-
sor to the Higher Degree Research Committee, which
will determine an appropriate course of action.

Library copy

The University regards as important that there should be
ready access through the University Library to higher
degree theses. One copy of each submitted thesis is
stored in a locked area within the Library. Enquiries con-
cerning requests for access to theses are made to the
Library Information Desk.

The University in special cases may restrict access to any
material which has been made available on the confiden-
tial basis for use in the conduct of the research work or
the preparation of the thesis. A candidate may apply to
the Higher Degree Research Committee for a moratorium
on the use of the thesis until after the expiry of an agreed
period (ordinarily no longer than one year).

Procedures for examination of a thesis

Approximately three months before the expected date of
submission of the thesis, the supervisor(s) and the candi-
date, together with the Dean of Division (or nominee),
prepare a list of potential examiners.

After the Higher Degree Research Committee has deter-
mined the final selection from the nominations and the
thesis has been submitted, the thesis is dispatched to the
approved examiners. The examiners’ reports with the
supervisor’s comments are referred to the Higher Degree
Research Committee. The Committee may recommend to
the next meeting of Academic Senate that the degree be
awarded, or, may determine that correction or revision is
required, or that the degree be not awarded. Candidates
are notified of Academic Senate’s decision to award or
not award the degree following the meeting of Academic
Senate. Further information on the examination process
is outlined in Steps of Examination at:
www.ro.mq.edu.au/HDRU/thesis.htm

Revise and resubmit

Candidates may be required to resubmit their thesis for
re-examination and must be enrolled while undertaking
the revision. The enrolment period will begin three weeks
after the decision of the Higher Degree Research
Committee. Re-submission is required within one year
from the date of the decision of the Higher Degree
Research Committee. Candidates who choose not to pro-
ceed with the re-submission will be deemed to have
failed to satisfy requirements for the award of the degree.

Appeals

As part of its commitment to quality in the provision of
higher degree research training, Macquarie University
offers appeal procedures for students dissatisfied with the
outcomes of assessment, or of certain other processes.

Candidates enrolled in higher degree research programs
(Doctorates and Master by Research degrees) have the
opportunity to appeal to the Higher Degree Research
Appeals Committee (HDRAC) against a range of deter-
minations relevant to candidature, scholarships, and the-
sis examinations under the provisions in the Degree
Rules and according to established protocols as described
below. Appeals will only be considered if submitted with-
in the time limits described and in the prescribed manner.

Appeals by higher degree research
students against grades in
coursework units

Higher degree research candidates may appeal against
grades in coursework units, where such units form part of
their program of study, to the Grading Appeals
Committee. Refer to the procedures as described in the
Postgraduate Coursework Section of this Handbook.
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Appeals on matters of candidature,
scholarships and thesis examinations

The Higher Degree Research Appeals Committee is a
standing committee of Academic Senate established to
investigate cases referred to it to:

1. Determine appeals against decisions of Academic
Senate in respect of thesis examinations. Such
appeals can only be made by the higher degree
research candidate the subject of that decision and
must be restricted to claims of procedural irregulari-
ty in the conduct of the examination.

2. Determine appeals against decisions of the Higher
Degree Research Committee which fall into the fol-
lowing academic and procedural areas:

i) admission to candidature;

i1) extensions of candidature;

iii) leave of absence;

iv) supervisory arrangements;

v) termination of candidature;

vi) ranking of scholarship applicants and the
awarding of Australian Postgraduate Awards
with stipend, and Macquarie University
Postgraduate Research Awards;

vii)implementation of scholarship conditions.

Such appeals can only be made by the higher degree
research candidate the subject of that decision and must
be restricted to claims of procedural irregularity. In the
case of 2(vi), where it can be demonstrated that there may
have been procedural irregularities, appeals will be
referred back to the Program and Scholarships Sub-
Committee of the Higher Degree Research Committee.

3. Deal with any other matters referred to it by the
Higher Degree Research Committee. HDRAC will
only consider appeals made in writing and there shall
be no provision for the personal appearance or repre-
sentation of the parties involved in the appeal.

Candidates wishing to lodge an appeal against decisions
of Academic Senate or the Higher Degree Research
Committee should contact the Higher Degree Research
Unit, for further details of procedures and grounds for
appeal.

Appeals deadline

Appeals to the Higher Degree Research Appeals
Committee on matters other than coursework grades:
within one calendar month of the date of issue of the
notice to the candidate of the matter at issue.

Graduation

Students who satisfy requirements for a Higher Degree
on or before February 2007 will graduate in April 2007.
All students graduating in April 2007 must have their
qualification confirmed by Academic Senate at a meeting
up to and including the February meeting. Students who
qualify after February Senate will not be eligible to grad-
uate until September 2007. If you are unsure of your
graduation status, you must contact your Division before
15 February.
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Graduation information will be posted to most prospec-
tive April 2007 graduands in the last week of January
2007 with a return date of 1 March. Graduating students
must ensure that their mailing details are kept current at
all times. All graduation related changes in personal or
mailing details, requests to defer graduation and requests
to graduate at one of our overseas ceremonies must be
received by the Graduation Unit, in writing, before 1
March 2007. It will not be possible to process requests
received after this date.

Students who satisfy requirements for a Higher Degree
Research program on or before July 2007 will graduate in
September 2007. The last qualification Senate for
September 2007 graduation will be held on 14 August. If
you are unsure of your graduation status, you must con-
tact your Division before 11 August.

Students who qualify after 16 August will not be eligible
to graduate until April 2008. Graduation information will
be posted to most prospective September graduands in
the last week of July with a return date of 30 August. All
graduation related changes to personal or mailing details,
requests to defer graduation and requests to graduate at
one of our end of year overseas graduation ceremonies
must be received by the Graduation Unit, in writing,
before 30 August. It will not be possible to process
requests received after this date.

As all graduation communication is conducted by mail,
students must keep their mailing details current at all
times.

Please refer to the Schedule of Dates in the front of this
Handbook for the dates and times of the April 2007 and
September 2007 Graduation Series.

Scholarships and Awards

This section provides an overview of the principal
awards that are available for higher degree research
study. Students are encouraged to contact higher degree
research administrative staff in their area of study to
enquire about awards specific to the discipline, Division
or Department.

Scholarships enquiries may be directed to the HDRU by
telephone: +61-2-9850 7987 or +61-2-9850 7663; or by
email: hdrschol@vc.mq.edu.au. Information and applica-
tion forms for scholarships that are currently available
may be found on the HDRU scholarships website:
www.research.mq.edu.au/students/scholarships

Government Awards

The number of government awards on offer varies from
year to year. In 2006, Macquarie was able to offer 29 full
government awards; two Industry awards and
six International tuition only awards. These highly com-
petitive awards attract many applicants each year.



Australian Postgraduate Award (APA)—
Domestic Students only

These awards are for full-time study towards higher
degrees by research (some part-time awards are available
in special circumstances). Maximum tenure of award is
2 years for a Masters and 3 years for a PhD subject to sat-
isfactory progress. In 2006, the full-time stipend was
$19231 per annum, currently tax exempt; and part-time
$10254 per annum taxable. The stipends increase by a
small index annually.

Applicants must be Australian or New Zealand citizens,
or have been granted Australian permanent residency sta-
tus by the application closing date. To receive an offer an
applicant would normally need to have at least a four-
year Bachelor degree with first-class honours, in the mid
to high range; or provide evidence of equivalent achieve-
ment. The closing date for applications is 31 October.

Australian Postgraduate Award (Industry)
(APAl)—Domestic Students only

These awards are won by the University and an industry
partner for a project in an area of common research inter-
est. The award funds a Masters or PhD scholarship in that
area. Conditions are similar to the APA, but a slightly
higher stipend applies. In 2006, the full-time stipend was
$25118 per annum, currently tax exempt; part-time
$13715 per annum taxable. Applicants require a mini-
mum of second-class division one honours, or to provide
evidence of equivalent achievement. Students are encour-
aged to contact academic staff in their area of research
interest to enquire about the possibility of these awards.
APAI awards are normally advertised from December
onwards on the HDRU website.

Endeavour International Postgraduate
Research Scholarship (IPRS)

These awards aim to attract exceptional International
postgraduate students to study in areas of research
strength at Australian higher education institutions and to
support Australia’s research efforts. Maximum tenure of
award is 2 years for a Masters and 3 years for a PhD sub-
ject to satisfactory progress. The award only covers
tuition fees and basic medical insurance. Applications are
open to International citizens (except New Zealand citi-
zens and permanent residents of Australia) wanting to
study full time at Macquarie University. Successful appli-
cants are chosen on academic merit and must provide
evidence of equivalent achievement to an Australian
Bachelor degree with first class honours. The closing
date for applications is 31 August.

Macquarie University Awards

Macquarie University Research
Excellence Scholarships (MQRES,
domestic or IMQRES, international)

These new Macquarie scholarships were introduced in
June 2006 and replace the previous RAACE/iIMURS

scholarships scheme. The Macquarie University
Research Excellence Scholarship scheme allocates funds
to support full time candidates undertaking PhD research
in the University’s identified concentrations of research
excellence (CORES) and in other discipline areas accord-
ing to an approved allocation plan. The conditions of
award and stipend are generally the same as those of the
APA, with the international version paying tuition fees
and compulsory health cover for the scholarship tenure.
Domestic students receive a stipend and are not liable for
tuition fees under the Australian Government RTS
scheme.

Applicants must provide evidence of an Australian
Bachelors degree with high first class honours or equiva-
lent research qualifications. The award of the scholarship
is based on academic merit and the availability of a
scholarship under the MQRES Priority HDR Scholarship
Allocation  Plan.  Details are available at
www.research.mq.edu.au/students/scholarships

Prior to applying, applicants should contact academic
staff in their area of research interest to discuss their pro-
ject proposal and to see what funding is available. Further
information on the University research CORES is avail-
able at www.research.mq.edu.au/students/scholarships

Departmental and Divisional Scholarships

Individual Departmental and Divisional scholarships are
offered for research students with generous stipends and
varying conditions in some areas such as Applied
Finance and Macquarie Graduate School of
Management. Further details of these awards and the
conditions plus applications are available by contacting
the Divisional Administrator and are displayed regularly
on the Higher Degree Research website at
www.research.mq.edu.au/students/scholarships

Other Financial Support

The Macquarie University Postgraduate Research Fund
is designed to encourage high quality research and pro-
vide higher degree research students with the means to
enhance their postgraduate experience and add value to
their thesis. These funds assist in covering costs such as
conference attendance where a paper is to be read or a
presentation made; small items of equipment; archival
and resource visits; travel for supplementary fieldwork.
Applications for funding, to a maximum of $4000, are
considered on a competitive basis taking into account
merit and need. There are two rounds each year, with
funds available from 1 January and 1 July. Guidelines
and application forms are updated February and July
each year, and along with the closing dates for applica-
tions will be posted on the Research Office website at the
end of March and August: Full details and instructions on
applications are at  www.research.mq.edu.au/
researchers/funding/internal _schemes.

Travel grants are available through Macquarie
International for students enrolled in a Macquarie
University degree who are travelling abroad for study,
exchange and other programs such as internships,
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research, language courses and study tours. These are
valued between A$500 and A$3500. The travel scholar-
ship application deadlines are the 15th of every month.
Check the MI website at www.international.mq.edu.au/
scholarships/

Divisional funding to support research candidates is
available and varies according to the Centre/Division.
Candidates may apply for financial aid for travel costs for
conferences, field work and basic research needs.
Divisions have an allowance for consumables and minor
equipment including printing, chemicals, photocopying
costs and specific software and generally provide finan-
cial support for the candidate to undertake their research.
See details of resources and funding on Divisional web-
sites at www.mgq.edu.au/divisions/index.html

Other Awards

Information on various external awards for research at
Macquarie University, or for overseas study, are circulat-
ed regularly to the research administrators in each
Division on campus for general distribution.

Enquiries
Tel: +61-2-9850 7987
+61-2-9850 7663
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